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Submitting EPA Form 3540-16
Through the SSTS CDX Application

U.S. Environmental Protection Agency
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« EPA Form 3540-16 is used to submit pesticide
reports for registered pesticide and device
producing establishments.

« All domestic and foreign producing
establishments, regardless of whether the
establishment produced or distributed a
pesticide, active ingredient or device must submit
an annual report. (FIFRA § § 7 and 17)

* This quick reference guide displays how to
electronically submit a Form 3540-16 for a
registered establishment.

U.S. Environmental Protection Agency



Step 1: SSTS Home Screen

1 SSTS
Form 3540-16 -
2015 83
Reporting Year Days Left to Report
Batch Uplead

Form 3540-8

EPA Pesticide Registration Information
ide Establishment Registration and Reporting

«  Pesti
0 - Pe e Registration Manual - Supplemental Distribution of & Registered Pesticide
Submission History ¢ « Importing and Exporting Pe: es and Devices

« Reguirements for pesticide establishment registration and reporting

1082 |- X

EPA Form 3540-16 Pesticide Report For Pesticide
Producing and Device-Producing Establishments

- X [+ 3
EPA Form 3540-8 Application for Registration of
Pesficide-Producing and Device-Producing Establishment

PAGE 1 OF 3 - X
EPA Form 8570-5 Notice of Supplemental Distribution
of a Registered Pesticide Product

EPA Form 3540-16 Submission

Helpdesk: (808) 890-1955

U.S. Environmental Protection Agency




Step 2: View 3540-16 List

Form 3540-16

o

List

Batch Upload

Form 3540-8

D

Submission History

<

Form 3540-16 List

Below are all the establishments within your company, and the status of each establishment's Form 3540-16 for this reporting year.

40 entries found.

Est. No.

11111-BEL-1

11111-BRA-1

T1111-VA-3
11111-VA-S
T1111-VA-T
11111-VA-9
11111-VA-11
11111-VA-13
1T1111-VA-14
11111-VA-15

11111-VA-16

1.2mml

Est. Name

BELGIUM FOREIGN
ESTABLISHMENT

Kill em all

CVS PHARMACY #1417 [For Testing
Purposes: Produced 2 Products in
2014]

T-ELEVEN #23151 [For Testing
Purposes: Zero Production in 2014]
CHARTER OAK APARTMENTS
FX CO PUB LIB RESTON REG BR
HUNTER ASSOCIATES LAB INC

ARLINGTON AUTOCARE INC

FLYING DUTCHMAN
TRANSMISSIONS

GEORGE MASON METRO CAMPUS

LYON VILLAGE APARTMENTS

SEARS ROEBUCK & CO

Establishment Search

Est. Contact

Test Contact

Jame Hetfield

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Site Address

CLOS DES CHATS 9
WOULWE-SAINT-PIERRE, BEL, 1150

1234 Battery Drive
Metallica, BRA, 40290-270

13031 LEE-JACKSON HWY
FAIRFAX, VA, US, 22033

11714 SUNSET HILLS RD
RESTON, VA, US, 20190

11637 CHARTER OAK COURT
RESTON, VA, US, 20190-4522

11925 BOWMAN TOWNE DR
RESTON. VA, US, 20190

11491 SUNSET HILLS RD
RESTON, VA, US, 20190

3298 WILSON BLVD
ARLINGTON, VA, US, 22201

1324 N DANVILLE ST
ARLINGTON, VA, US, 22201

3401 N FAIRFAX DR
ARLINGTON, VA, US, 22201

3000 LEE HIGHWAY
ARLINGTON, VA, US, 22201

1205 N FILMORE ST
ARLINGTON. VA, US. 22201

A

Form Status: | All

SSTS TEST COMPANY 1 (11111) &~
v Items Per Page: |25 v
. Inactivation
Form Status ~  Batch Upload ~ Request
In Progress No No
In Progress No No
In Progress No No
Ready to Submit Yes Yes
to EPA
In Progress No No
Not Started No Mo
Not Started No No
Not Started No MNo
Not Started No Mo
Not Started No Mo
Not Started No No
Not Started No Mo

CDX Links « CDX Helpdesk: (888) 890-1995

U.S. Environmental Protection Agency




Step 3: Creating a Passphrase

Create Passphrase

Fleass chtabe 2 passphrase 1hal 5.0 least 8- chasaciers in lenglh and doss nol exceed 20 charachers 1o prodoct your dala, your passphrase

(Tor sxarmpie, 7, and ") This passphrase will be used for all Submessscns o your Company Bar this reporiing year 2013

Your passphrases wil be used as an encryplion ey fo prolect the condents of your data Your data cannod be atcessed withoud this passphrase
AS 3 Primary SulsmBler. you Ahe responsiie for nememBenreg your passphrase and duinbling @ 10 only USErs within your COmpany Suthonded 1o
& Ceis s daka

3T L
ﬁ shioilg comaen a combenabon Of etlers and numEssrs. 1T PESSparase Yo Cresses mary ncisde spaces bul shaukl nol Contam Specid Characiers

New Passphrass

Contirm Passphrase
=2 £

Do Mof Forgol Your Passphrase!
For security reasons, the system adminisiraior does not have access fo your passphrase and cannot refrieve it or resat
i io @ rerw o, If you have forgotien your passphrase. you must create a new submission,

U.S. Environmental Protection Agency



Step 4: Enter Passphrase

S5TS TEST COMPANY 1 (11111) &~
Enter Passphrase
Form 3540-16 <
Please enter your passphrase for your company and reporting year 2015 and click the "Next" button.
Form 3540-8
Enter Passphrase [
D
Submission History ¢
Do Net Fergot Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If

you have forgotten your passphrase, you must create a new submission.

CDX Links « CDX Helpdesk: (888) 890-1995

U.S. Environmental Protection Agency



Step 5: Review Establishment Information

Form 3540-16 <

Form 3540-8

D

Submission History <

Reporting Year
2015

Establishment Number
11111-VA-2

Establishment

CVS PHARMACY #1417 [For
Testing Purposes: Produced
2 Products in 2014]

13031 LEE-JACKSON HWY

FAIRFAX, VA 22033

us

Review Establishment Information

Do you wish to change the information for this establishment?
Yes
® No
Establishment Name CWS PHARMACY #1417 [For Testing Purposes: Produced 2 Products in 2014]

Establishment Site Address

If your establishment's State has changed, please contact your regional coordinator.

Site Address 1 13031 LEE-JACKSON HWY
Site Address 2
City FAIRFAX
State Virginia
Postal Code 22033

Country United States

Establishment Mailing Address

If your establishment's State has changed. please contact your regional coordinator.

Mailing Address 1 13031 LEE-JACKSON HWY

Mailing Address 2

U.S. Environmental Protection Agency

CDX

SSTS TEST COMPANY 1 (11111)

inks « CDX Helpdesk: (888) 890-1995



Step 6

. Confirm Address Change

Ectabilichment Hame

Site Address

if your estanilshment's State hias changed, piea:

e Addrecs 1 4=

At Address 2

Estaniishme;

ng Address

if your estanilshment’s State has changed. pieas:

Malling Address 1 4=

sialling Addrect 2

oty
tnte miria
Fostsl Code 2
Counry  Uslted States
Estaniishment Contact Inomston
Firct Name Test
Lapt Name Co
Tt Test Tize
Fhons Number
Emall

U.S. Environmental Protection Agency




Step 7: Production Check

SSTS

Production Check

Did the establishment that you selected produce or distribute?
Yes

Form 3540-16 <

B -

Form 3540-8

D

Submission History <

U.S. Environmental Protection Agency



Step 8: Confirm Production, Add Product

John Doe, SSTS TEST CO

Form 3540-16 ¢

Form 3540-8

[ ]

Product #

D

9

1-

egistered

Submission History iy £ A

1 - Registered
with EPA

Reporting Year
2015

Establishment Number
11111-VA-2

Establishment

CVS PHARMACY #1417 [For
Testing Purposes: Produced 2
Products in 2014]

13031 LEE-JACKSON HWY
FAIRFAX, VA 22033

UsA

EPA Product

Product List

Registration  # 4 Product ¢ Product # 4 Unit of
Number Product Name Classification Type RUP Measure
11111-2-2 CVS #1417 Product 27 - Fungicide 1-Technical 2 - All Other P
A (MUP) Products
11111-3-3 CVS #1417 Product 27 - Fungicide 1-Technical 2 - All Other P
B (MUP) Products

To add a new product you produced this year, please click the 'Add’ button.
To add production information for an existing product, please click the product name in the above list.

Product Code

Product Name

Product Classification

Product Type

Amt. Produce
2015

Product Search:

Amt. to
Sold/Dist. # Sold/Dist. #+ Produce #
us Foreign 20186 Action(s)
- - - x
N - N x

CDX Links «

CDX Helpdesk: (888) 890-1995

U.S. Environmental Protection Agency




Product Code

EPA Product Registration No.

Product Name

Product Classification

Product Type

Market Sold To

RUP

Unit of Measure

Amount Produced, Repackaged, or Relabeled (2015)

Amount Sold or Distributed - US (2015)

Amount Sold or Distributed - Foreign (2015)

Amount to be Produced, Repackaged, or Relabeled
(20186)

Comments

U.S. Environmental Protection Agency

Step 9: Enter Product Information
==

After entering information, please click the 'Save' button to save changes, or
please click the 'Cancel' button to discard them.

1 - Registered with EPA

1111 - | 22 - 33

18 - Sterilizer

1 - Technical (MUP)

USA

1 - Resfricted Use Pesticide

@ - Each

1111

1111

11111

Product Addition|




Step 10: Review Product Information

SSTS

fil

Form 3540-16

Form 3540-8

D

Submission History

< Insert page instructions here.

2 entries found
Product =«
Code

1 - Reqgistered
with EPA

1 - Registered
with EPA

EPA Product
Registration
Number

11111-2-2

11111-3-3

@

Product List

% Product + Product + * Unit of
Product Name Classification Type RUP Measure
CVS #1417 Product 27 - Fungicide 2 - All Other P
A Products
CVS #1417 Product 27 - Fungicide 2 - All Other P
B Products

U.S. Environmental Protection Agency

-
b

Amt. Produce
2015

-
¥

S5TS TEST COMPANY 1 (11111)

Sold/Dist. +
us

Iltems Per Page:

Sold/Dist. ¢
Foreign

Amt. to
Produce #
2016

2 v

Action(s)

x




Step 11: Confirm Production

|

Product Code You .he.we entered (2) products. .
E If this is the correct number of products, click OK.
If this is incorrect, click Cancel to add or remove products
Form 3540-16 < Product Name from your Product List.

Prevent this page from creating additional dialogs.

Product Classification

Form 3540-8 Product Type

9 Market Sold To v

Submission History < RUP Y

Unit of Measure v

Amount Produced, Repackaged, or
Relabeled (2015)

Amount Sold or Distributed - US (2015)

Amount Sold or Distributed - Foreign
(2015)

U.S. Environmental Protection Agency
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Submit Inactivation Request

U.S. Environmental Protection Agency



Step 8: Confirm Zero Production

Do you wish to confirm zero production?

Form 3540-16 < Cancel

« [Did the establishment that you selected pry

n
_

Did the establishment that you selected produce or distribute?

_ Yes
Form 3540-8

* No

Submission History <

U.S. Environmental Protection Agency



Step 9: Inactivation
e

Request to Inactivate Establishment

fil

Form 3540-16 < Our system has detected that you have submitted at least two consecutive years of reports indicating zero production
Active Establishments:
« To inactivate your establishment, you may do so at this time by completing the drop-downs below
« Inactive establishments may ne lenger preduce any pesticides, active ingredients or devices and are ne longer required to submit an annual report.

Form 3540-8
Do you wish to request inactivation of this establishment?
® Yes
d|
No
Submission History ¢

Please choose a reasen for inactivation
No Longer Producing v

Please give a short explanation for why you are requesting inactivation:

This establishment is no longer preducing.

He“um m

Reporting Year
2015

Establishment Number
11111-VA3

Establishment
T-ELEVEN #25151 [For
Testing Purposes: Zero
Production in 2014]

11714 SUNSET HILLS RD
RESTON, VA 20130

us

U.S. Environmental Protection Agency
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Submit EPA Form 3540-16

U.S. Environmental Protection Agency



Step 1: SSTS Home Screen

1 SSTS

Form 3540-16

2015 83
Reporting Year Days Left to Report
Batch Upload

Fomm 3540-8

EPA Pesticide Registration Information

O » Pesticide Establishment Registration and Reporting

Pesticide Registration Manual - Supplemental Distribution of a Registered Pesticid

Submission History < « |mporting and Exporting Pesticides and Devices
« Requirements for pesticide establishment registration and reperting
Forms

E= |
— — — e e bt
1 L | R L= asquaeisiay Sr——
£2 B- = =3 10 B- X F ecrioez - =
EPA Form 3540-16 Pesticide Report For Pesticide EPA Form 3540-8 Application for Registration of EPA Form 8570-5 Notice of Supplemental Distribution
Producing and Device-Producing Establishments Pesticide-Producing and Device-Producing Establishment

of a Registered Pesticide Product

EPA Form 3540-16 Submission

EPA Form 3540-8 Submission

CDXLinks =  CDX Helpdesk: (888) 890-1995

U.S. Environmental Protection Agency




Step 2: Submit Ready Forms

- Est. Name

SELGIUM FOREIGH ESTABLISHMENT

ARMACY #1417

T-ELEVEN £25151 [

£ CO FUB LIS RESTON REG ER

HUN

NC

ARLINGTON AUTOCARE INC

FLYING DUTGHMAN TRANSMISSIONS

14 GEORGE MASON METRO CAMPUS

N VILL

16 SEARS ROEBUCK & CO

LD 104

ome Establishment 2

ome Establishment &

Miks

Mike's Awesome Establishment 24

ALLMARK &

e

Est. Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Test Contact

Mark Deloambre

Form 3540-16 List
Site Address .
CLOS DES CHATS &
WOULWE-SAINT-PIERRE, BEL, 1150

11714 SUNSET HILLS RD [ ]

RESTON, VA, US.

25 BOWMAN TO!

RESTON, VA, US, 20180

3288 WILSON BLVD
ARLINGTON, VA, US, Z

1324 N DANVI
It

LINGTON, VA, US, 22201

34D1 N FAIRFAX DR
ARLINGTON, VA, US, 2

1205 N FILN
ARLINGT

[

.

BARON GAMERON A .
RESTON, VA, 2

.

Form Status.

& v
Batch Upload .
No
No

No

No

o

No

No

Mo

Inactivation Request

Mo

Na

Mo

o

Na

Ho

No

Na

Na

Ho

No

Na

Mo

v

U.S. Environmental Protection Agency



Form 354

D,

Submission History <

Step 3. Review Report Submission

Submission Process: Review
Review the Form 3540-16"s you are submitting below. Click the Preview PDF icon to view the PDF for that establishment's Form 3540-16.

2 entries found

Est. No. - Est. Name $ Est. Contact $ Street Address
11111-VA-2826 ALLMARK ENTERPRISES Mark Delcambre 9778 LEE HWY
T1111-VA3 T-ELEVEN #25151 [For Testing Purposes: Zero Test Contact 11714 SUNSET HILLS RD

Production in 2014]

U.S. Environmental Protection Agency

City
Lafayette

RESTON

jacob Schreiber, SSTS TEST COMPANY 1 (1111

State
VA
WA

Preview PDF




Step 4. Submit EPA Form 3540-16

SSTS

Form 3540-16 <

T Log in to CDX
Form 3540-8 userID
JACOBSCHREIBER
:J ) Password
Submission History < [ |

[ cmco | 1t

Answer Secret Question

Question

Where did you first meet your spouse?

Answer

[

=E: o>

Success

The submission was sent to EPA. The Copy of Record link to
allow for the download of the Copy of Record and signature for
this submission will appear in the forms list when EPA receives
and processes your submission.

. Finish 4

U.S. Environmental Protection Agency

SSTS TEST COMPANY 1 (11111)

Cross-Media Electronic Reporting Regulation (CROMERR) Submission

Certity

| certify, under penalty of law, that the information provided in
this document is, to the best of my knowledge and belief, true,
accurate, and complete. | am aware that there are significant
penalties for submitting false information, including the
possibility of fines and imprisonment for knowing violations.

oo | samn [
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