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Webinar Technical Overview

Call-in Details 
• 1-206-800-4483
• ID: 240 936 847#
Question and Answer (Q&A) Session 
• Participants are muted
• Questions will be moderated at the end 
• To ask a question, enter it into the chat box
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Webinar Materials

• Slides from this webinar will be posted on the EPA’s Recordkeeping and 
Reporting for Stationary Refrigeration web page.
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https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers


Webinar Goals

• Provide context and background on reporting requirements for CAA section 
608 annual reclamation reporting.

• Provide step-by-step instruction on how to register and use EPA’s reporting 
platform (HAWK).

• Ensure reclaimers know how to access HAWK, get more information, and 
ask questions.

• The reporting form and additional information on reporting will be available online.
• For questions, please contact 608reports@epa.gov. 
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mailto:608reports@epa.gov


5

Agenda

• Overview of CAA Section 608 Reclaimer Reporting Requirements
• Registering for HAWK 
• Completing CAA Section 608 Reclamation Webform
• Viewing Submitted Reports and Documents
• Resubmitting a Reclamation Report
• Other Methods of Submission
• Resources



Overview of CAA Section 608 
Reclaimer Reporting 
Requirements
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CAA: Section 608 Reporting Requirements 

• Under CAA section 608 (40 CFR Part 82, Subpart F), EPA-certified 
reclaimers are required to report: 

• The total annual quantity of materials (i.e., the combined mass of refrigerant and 
contaminants) by refrigerant type sent for reclamation.

• The total annual mass of each refrigerant reclaimed.
• The total annual mass of waste products.

• Reclaimers must report the quantities recovered and received for both 
ozone-depleting substances (ODS) and hydrofluorocarbons (HFCs).

• This information must be summarized in a report and submitted to the EPA 
by February 1 of the following calendar year.
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CAA: Section 608 Reporting Requirements 

• Reports can be submitted using any of the following methods:
• Via the HAWK reporting platform (preferred).
• Via the 608reports@epa.gov mailbox.

mailto:608reports@epa.gov
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Annual Publication of Reclamation Data

HFC and ODS Reclamation (lbs)

Data is published annually on EPA’s Summary of Refrigerant Reclamation Trends webpage 

https://www.epa.gov/section608/summary-refrigerant-reclamation-trends


Registering for HAWK
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Reporting Platform Overview

• EPA’s Central Data Exchange (CDX).
• EPA’s electronic reporting site.
• A central secure website where companies/entities/people can report information 

and data to EPA.

• HAWK 
• The platform for reporting requirements under the American Innovation and 

Manufacturing (AIM) Act and Title VI, Stratospheric Ozone Protection, of the CAA.
• Accessed by registering for the “Hydrofluorocarbon and Ozone Depleting 

Substances Reporting” (HFC-ODS-R) Program Service in CDX.
• Select the “Company Representative” role Reporting Form.
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Reporting Steps Overview

Register for 
HAWK in CDX

Select the 
Applicable 

Role in CDX
Complete 
Webform

Submit 
Report in 

HAWK

View 
Submission in 

HAWK

Registration is 
available now.

For 608 reporters, 
select Company 
Representative.
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Registration Overview 

• Registration for HFC-ODS-R Program Service (HAWK) is available now.
• Register for or log into CDX and select the HFC-ODS-R Program Service.

• New CDX Users must first register for CDX using a multistep process: 
• Create a CDX Account.
• Create a Login.gov Account.
• Request Access.
• Complete the LexisNexis Confirmation and sign the Electronic Signature Agreement.
• Receive Access.

• Existing CDX Users must request access to the HFC-ODS-R Program Service in CDX.
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Registering for HAWK in CDX – New CDX User

1. Go to https://cdx.epa.gov/ to login or register.
2. Read and Accept the Terms and Conditions.
3. Click “Proceed” button.
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https://cdx.epa.gov/
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Registering for HAWK in CDX – New CDX User

1. Select HFC-ODS-R Program Service.
2. Select Company Representative Role.
3. Click “Request Role Access” button.

1 23
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Registering for HAWK in CDX – New CDX User

1. Create a CDX User ID.
2. CDX will redirect you to Login.gov.
3. Create (or sign into) Login.gov 

account. 

1

2
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Registering for HAWK in CDX – New CDX User

1. To create a Login.gov account, create a password.
2. Select an Authentication method.

1

2
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Registering for HAWK in CDX – New CDX User 

1. After Login.gov 
account created (or 
signed into), return 
to CDX.

2. Enter User 
Information.

3. Select and Answer 
Security Questions.

1
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Registering for HAWK in CDX – New CDX User

1. Search for Current 
Organization.

2. Select correct result 
Organization ID and save for 
records.

3. If Organization ID not listed, 
select “Can’t find your 
organization?” links.

4. Enter Phone Number.
5. Click “Submit Request for 

Access” button.

1
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Registering for HAWK in CDX – New CDX User

1. Check registered email for 
validation code from 
helpdesk@epacdx.net and 
enter that code.

2. Click “Create Account” 
button.

1

2

mailto:helpdesk@epacdx.net
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Registering for HAWK in CDX – New CDX User

1. Complete LexisNexis validation 
form.

2. Click “Proceed with 
Verification” button to 
continue.

3. If there are issues with 
LexisNexis, follow onscreen 
instructions and let us know at 
608reports@epa.gov. 

1

2

mailto:HFCEmissionsReductions@epa.gov
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Registering for HAWK in CDX – New CDX User

1. Sign Electronic Signature 
Agreement by clicking “Sign 
Electronically” button.

1
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Registering for HAWK in CDX – New CDX User

1. Once EPA approves your 
request, you will receive an 
email notification from 
helpdesk@epacdx.net.

2. Log into the HFC-ODS-R 
Program Service using the 
active link in CDX.

1

mailto:helpdesk@epacdx.net
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Request HAWK Access – Existing CDX Account 
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1. Log into CDX.
2. Click “Add Program Service” 

button.

1
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Request HAWK Access – Existing CDX Account 

1. Select HFC-ODS-R Program Service.
2. Select the Role “Company 

Representative.”
3. Click “Request Role Access” 

button.
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Request HAWK Access – Existing CDX Account 

1. Select “Current Organization” 
from dropdown.

2. If you are requesting access 
for another company, request 
to add it.

3. Click “Submit Request for 
Access” button.

4. Once EPA approves, you will 
get an email notification 
helpdesk@epacdx.net and the 
Program Service will appear in 
your list.

1

2
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mailto:helpdesk@epacdx.net
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Responsibilities of Company Representative 

• You are responsible for managing your organization’s users.
• You may invite additional Company Representatives and Delegates through 

Role Sponsorship. See the table below for more detail on each role:
Role Description
Company 
Representative

• Can invite other Company Representatives and Delegates.
• Can update company and user information in HAWK.
• Can create reports, delete reports, view data for the organization, 

and electronically sign documents.

Delegate • Cannot invite other users or make any changes to company or user 
information in HAWK.

• Can create reports, delete reports, view data for the organization, 
and electronically sign documents.
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Role Sponsorship in CDX

1. Log into CDX, select the “Role 
Sponsorship” tab.

2. Select the “Role 
Sponsorship/Invitation” tool.

3. Enter the email address for the user 
that is being sponsored.

4. Enter HFC-ODS-R (HAWK) from the 
“Program Service” dropdown.

5. Select the desired role from the “Role” 
dropdown based on the user’s 
permission needs.

6. Click the “Submit” button.

2

3
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5
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Completing CAA Section 608 
Reclamation Webform

29



30

Process Overview

• Access HAWK through CDX.
• Select “National Recycling and Emissions Reduction” from the HAWK 

landing page.
• Complete the CAA section 608 reclamation report webform.
• Electronically sign & submit the CAA section 608 reclamation report 

webform.

https://cdx.epa.gov/
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Part 1: Log Into CDX

31

1. Enter your User ID.
2. CDX will redirect you to log into your Login.gov account.

1

2
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Part 2: Access HAWK
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1. Click on the role link for which you have registered. In this scenario, click 
on the “Company Representative” role link to access HAWK.

1
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Part 3: Program Selection

1. You will be redirected to the 
Program Selection page.

2. Company Representatives click 
“Select Programs” from the 
dropdown by selecting on their 
profile name.

3. Company Representatives 
select “National Recycling and 
Emissions Reduction.”

4. Click the “Submit” button.

33
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Step 4: HAWK Homepage

1. You will be redirected to the HAWK homepage.
2. Select “Submit Reports” to be redirected to the report submission page.

34
2
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Step 5: Enter General Report Information

1. Select the reporting year in 
the “reporting year” 
dropdown.

2. Click on the “Do you have 
any reclamation data to 
report for the selected year?” 
dropdown. 
• If “yes” is selected, you are 

required to complete all fields 
in Sections 1, 2, 3, and 5. 

• If “No” is selected, you are 
required to complete all fields 
in Sections 1 and 2.

3. Click “Save and 
Continue” button. 
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Step 6: Enter Contact Information

36

1. The “Reporter Contact 
Information” section is 
populated with the reporter’s 
contact information from CDX.

2. Enter the contact person’s first 
name, contact person last name, 
email address, and phone 
number.

3. The “Supplemental Contact” 
information is optional.

2
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Step 7: Enter Reclamation Data
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1. Select and add the mass of each 
refrigerant received and/or 
reclaimed from the dropdown 
menus below.

2. Enter a value in the “Mass of 
Waste Products (kg)” field.
• This will be the cumulative 

quantity of wastes produced 
during the reporting cycle.

3. Select a refrigerant from the 
“Category of Refrigerant” 
dropdown.
• e.g., Class I ODS, HFC, etc.

4. Select a substance from the 
“Name of Substance” dropdown.
• e.g., R-22, R-410A, R-134a, etc.

2

3

4
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Step 7: Enter Reclamation Data, Continued

5. Enter a value in the “Mass of 
Material Received” field.

6. Enter a value in the “Mass of 
Refrigerant Reclaimed” field.

7. Click on the “Add Refrigerant” 
button. The reclaimed 
refrigerant will display in the 
table. Repeat the steps to add 
another reclaimed refrigerant if 
needed.

8. Click on the “Save & Continue” 
button.

5

6

7 8
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Step 8: Enter Additional Mixed Refrigerants

1. If applicable, select and add the 
percentage of each refrigerant 
received from the dropdown 
menus.

2. Enter a value in the “Mass of 
Additional Mixed Refrigerants” 
field.
• The cumulative amount of mixed 

refrigerants held onsite.
3. Select a refrigerant from the 

“Category of Refrigerant” 
dropdown.

4. Select a substance from the 
“Name of Substance” dropdown.

2

3

4
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Step 8: Enter Additional Mixed Refrigerants, Cont.

40

5. Enter a value in the 
“Percentage” field.
• This value should reflect your best 

estimate for the portion of the 
selected substance contained in 
your total quantity of mixed 
refrigerant.

6. Click on the “Add Refrigerant” 
button. The refrigerant will 
display in the table. Repeat the 
steps to add another refrigerant 
if needed. 

7. Click on the “Save & Continue” 
Button. 

5

6 7
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Step 9: Review and Submit

41

1. Review the information for 
accuracy before you 
electronically sign and submit.
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Step 9: Review and Submit, Continued

42

2. Reclaimer Notes (optional) – 
add any comments EPA should 
know about this report.

2
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Step 9: Review and Submit, Continued
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3. Additional information can be 
submitted if necessary. Click on 
“Choose File” and locate the file 
on your device. Click on the 
“Upload File” button.

4. Click on the “Sign & Submit” 
button to electronically sign the 
report.

3
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Step 10: Sign and Submit 

1. Enter a passphrase to 
protect your report in the 
Cross-Media Electronic 
Reporting Rule 
(CROMERR) archive in 
CDX 

2. You will need this 
passphrase to access 
your report in CDX, so be 
sure to take note of the 
passphrase that you use. 

3. Click “Sign Submission” 
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Viewing Submitted 
Reports and Documents

45



Viewing Submitted Reports in CDX

1. Log into CDX.
2. Select the “Submission History” Tab.
3. View Recent Submissions or search for

an older report.
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Viewing Submissions in HAWK

1. Using the Global Navigation
Bar, select “Submission
History.”

2. Using the filters, if needed,
locate the report you want
to view.

3. Select the “Report
Identifier” to open the
details of that report.
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Resubmitting a Reclamation 
Report
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Possible Reasons for Resubmission 

Examples:
• Self-identified additional edits are necessary.
• EPA requested additional information.
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Resubmitting a Reclamation Report 

If a report is returned, follow 
these steps: 

1. Navigate to the
Submission History
section in HAWK.

2. Using the table
filters/sorts, locate the
report to resubmit.

3. Select the “Report
Identifier” to open the
details of that report.
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Resubmitting a Reclamation Report 

1. Select “Edit Report” button on
the top right.

2. Make the necessary changes.
3. Resign/resubmit changes.
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Other Methods of Submission

52



CAA Section 608 Reporting Form Template
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• There is no required standard
reporting form for 608
reclamation report
submissions.

• EPA recommends using our
608 reporting template if not
submitting via HAWK. This
form can be found on our
website:
https://www.epa.gov/section608/recordke
eping-and-reporting-requirements-
stationary-refrigeration#reclaimers.

https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration#reclaimers


CAA Section 608 Reporting Form Template
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Resources
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Resources

• Recordkeeping and Reporting Requirements for Stationary Refrigeration
• Reclamation reporting form template
• User guide for Section 608 reclamation reporting
• Webinar Slides

• Section 608 Helpdesk
• Submit questions to 608reports@epa.gov.

55

mailto:608reports@epa.gov
https://www.epa.gov/section608/recordkeeping-and-reporting-requirements-stationary-refrigeration


Q&A
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Still have questions? Reach out to us!
608reports@epa.gov 

mailto:HFCEmissionsReductions@epa.gov
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